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  LOT LINE ADJUSTMENT APPLICATION 
Public Works Department 

 
APPLICANT: 
 

PURPOSE/REASON FOR ADJUSTMENT: 

ADDRESS: 
 

 

 
 

 

 
 

 

TELEPHONE: 
 

 

SIGNATURE: 
 

 

DATE: 
 

 

OWNER: 
 

OWNER: 

APN: APN: 
 

ADDRESS: 
 

ADDRESS: 

 
 

 

 
 

 

 
TELEPHONE: 

 
TELEPHONE: 

 
SIGNATURE: 

 
SIGNATURE: 

 
DATE: 

 
DATE: 

 
THE FOLLOWING ITEMS ARE TO BE SUMITTED WITH THIS APPLICATION:  INCOMPLETE SUBMITTALS 

WILL NOT BE ACCEPTED 
 

   8 1/2 “ X 11” PLAT (ORIGINAL + 3 COPIES) 
   PRELIMINARY TITLE REPORT, RECORD MAPS & CHAIN OF TITLE (IF REQUIRED) FOR EACH PARCEL 

(2 COPIES) 
   SEPARATE LEGAL DESCRIPTION OF PROPERTIES BEFORE & AFTER ADJUSTMENT (ORIGINAL + 3 

COPIES) 
   CLOSURE CALCULATIONS (4 COPIES) 
   PROCESSING FEE (per Current Fee Schedule) 

 
(Area below for office use) 
 

  DATE APPLICATION RECEIVED         /     /     
  FILE NO.     LLA-_________ 
  DATE APPLICATION ACCEPTED:      /     /     
  ASSIGNED TO: 

 
   ADJUSTMENT APPROVED BY COMMUNITY DEVELOPMENT 
   ADJUSTMENT APPROVED BY PUBLIC WORKS 
   BZA MEMO PREPARED FOR:          /     /  

LLA-____________ 
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LOT LINE ADJUSTMENT PROCEDURE 
Public Works Department 

 
A. Applicability 

To adjust the boundaries between four or fewer existing adjoining parcels, where the land 
taken from one parcel is added to an adjoining parcel and where a greater number of 
parcels than originally existed is not thereby created, provided the Community 
Development Director and the Public Works Director determine that the exchange of 
property does not: 

1. Include any properties that are not legal lots created in accordance with City 
Ordinance and the Subdivision Map Act. 

2. Result in any lots which do not meet applicable building and zoning regulations. 

3. Impair any existing access or create a need for access to any adjacent lots or parcels. 

4. Impair any existing easements or create a need for any new easements serving any 
adjacent lots or parcels. 

5. Require substantial alteration of any existing improvements or create a need for any 
new improvements. 

B. Requirements and Procedures for Approval of Lot Line Adjustments 

1. Completed, original Lot Line Adjustment Application form submitted to the Public 
Works Department. 

2. Processing fee per current Fee Schedule. 

3. Original 8 ½” x 11” plat labeled “Exhibit B” and three (3) copies according to the 
following: 

a. The plat shall be drawn to scale. 
b. All parcels proposed for adjustment shall be shown including, all contiguous 

property to be retained by the owner.  Property to be retained shall be designated 
on the plat as a separate parcel. 

c. All existing lots or parcels shown on final maps or parcel maps shall be 
designated by dotted lines and said maps shall be identified by map type and 
number. 

d. Lot Line Adjustment Number assigned by Public Works Department. 
e. North arrow and scale. 
f. Name, address, telephone number and notarized wet signature of owner(s).  The 

Notary Acknowledgement may be attached as a separate sheet or placed directly 
on the plat. 

g. The name, wet signature, wet seal, address, telephone number and registration 
or license number of the Civil Engineer or Land Surveyor who prepared the plat. 

h. The location, width and names of all existing streets; and the location, width and 
purpose of all easements which lie within the boundaries of the land proposed for 
adjustment. 

i. The names of the owners and the Tax Assessor’s numbers (APNs) shall be 
labeled within or adjacent to the parcels involved. 

j. The existing boundary shall be shown as a dashed line. 
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k. The proposed boundary shall be shown as a solid line. 
l. A vicinity map with north arrow and scale indicated. 
m. The net area of each existing lot and each lot after adjustment shall be shown. 
n. The bearings and distances for each parcel boundary of each lot before and after 

adjustment. 
o. The location of all existing buildings and structures and their uses, the distance 

between said buildings and structures, and the minimum distance between each 
building or structure and the boundary of the proposed property lines after 
adjustment on the lot in which it is located. 

p. Location of all railroads, drainage courses, natural or manmade obstacles, and 
an indication of any physical restrictions or conditions in the area which affect the 
use of the property. 

q. A statement of the existing zoning and the proposed use of each lot. 
r. Each lot after adjustment shall be identified with the letters A through D, i.e. 

Parcel A, Parcel B, etc.   

4. Legal Descriptions and Closure Calculations: 

  Separate legal descriptions of properties affected before and after adjustment- original 
and three (3) copies labeled “Exhibit A”, with wet signature and seal of L. S. or 
qualified R.C.E. and closure calculations. 

5. Preliminary Title Report, Deed Chain or Chain of Title (if property is described as a 
portion of a lot) and reference maps: 

  For verification of current ownership, a Title Report not more than 90 days old is 
required for each lot affected.  Applicant(s) must also submit proof that each affected 
lot was created legally.  Lots created by the following means are considered legal: 

 Lots created by means of a Parcel or Tract Map. 
 Lots created (and intended to be) by a Record of Survey recorded prior to March 

4, 1972. 
 Lots created by deeds recorded prior to April 4, 1952. 

A Certificate of Compliance or Parcel Map will be required if any of the affected lots 
does not meet the above-listed criteria. A Certificate of Compliance will typically 
require a record of survey to be filed with the County of Riverside.   

6. After Items 1 through 5 (listed above) have been submitted, the application will be 
reviewed by the Public Works and Community Development Departments. 

7. Properties within Assessment Districts will be required to pay the cost of segregation 
prior to lot line adjustment being submitted for Board of Zoning Adjustment (BZA) 
approval. 

8. If the Public Works Director and the Community Development Director determine that 
the proposed lot line adjustment meets the requirements of this guideline and applicable 
laws, the application will be submitted to the BZA for approval. 

9. New deed(s) prepared to reflect the lot line adjustment shall be submitted by the 
applicant to the County Clerk for recordation.  No record of survey shall be required for a 
lot line adjustment unless required by Section 8762 of the Business and Professions 
Code.  The deeds shall contain language referencing the BZA’s approval date and 
resolution numbers and recordation data.  Deeds must be recorded within six (6) months 
of the resolution recordation date or the Lot Line Adjustment will be considered void. 
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