
 
 
 
 

Document Submittal List for  
Community Facilities District Annexations 

CFD 97-1 Annexations 
 
 
 
1. A cover letter from the owners must accompany package (Form SP-03a). 
 
2. Three copies of completed Owner’s Information Sheet (Form SP-01) 
 
3. One original and two copies of notarized petition(s) (Form SP-02a), signed by 

the owners, requesting that the City Council initiate the proceedings to annex to 
the district.  

 
4. One original and two copies of notarized acknowledgment (Form SP-04a) 

completed by the property owners. 
 
5. Three full size copies of: 

-Approved tentative Tract Maps or Parcel Maps for projects under  subdivision 
review process, or 
-Approved Site Plans or recorded Boundary Maps or Lot Line Adjustments for 
others 

 
6. Three copies of applicable or City Council’s conditions. 
 
7. One original and two copies of metes and bounds legal descriptions (8 ½” x 11” 

format), prepared by a licensed Civil Engineer or Land Surveyor (see Sample 1), 
including a plat map. 

 
8. One original and two copies of an 8 ½” x 11” Exhibit map prepared by a licensed 

Civil Engineer showing the number of lots, total landscape acreage (if any) for 
district maintenance, and total project acreage (see Sample 2). 

 
9. Three copies of title reports prepared within three months from the date of 

submittal of the request to annex. 
 
10. Two separate checks of:  $1,840 flat fee per annexation and a deposit of $8,000 

are required at the time of document submittal.  Any unused funds from the 
$8,000 deposit will be returned to the developer/owner. If the initial deposit is not 
sufficient to cover the cost of the district annexation, an additional deposit maybe 
required from the developer/owner. 
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